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Instructions to the Applicants (BOs) for account opening: 

 

1. Signatures can be English or Hindi or any of the other languages contained 

in the 8th schedule of the Constitution of India. Thumb impressions and 

signatures other than the above mentioned languages must be attested 

by a magistrate or a notary public or a Notary  public or a special Executive 

magistrate/ special Executive official under his/her official seal. 

 

2. Please fill all the details in CAPTIAL LETTERS should be preferably in black 

ink 

 

3. Details of the name, address, telephone Number(s) etc., of the 

magistrate/ Notary public / special Executive magistrate / special 

Executive Official are to be provided in case of attestation done by them. 

 

4. In case of additional signature (for account other than individuals ), 

separate annexure should be attached to the account opening form. 

 

5. 5 In case of application containing a power of attorney, the PAN card copy 

compulsory (For all types of accounts ) 

 

6. All correspondence / queries shall be addressed to the first / sole 

applicant. 

 

7.  Strike off whichever option, in the account opening form, is not 

applicable. 

 

 



 
 
 

  

 
 
 

CHECK LIST FOR FILLING KYC FORM (List of documents to be Submitted) - For Individual 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

 
 
Important Instructions  
 
General 
1 Trading Account will be in the name of First/Sole holder of Demat and/or Bank A/c only 
2 Thumb impression and signatures other than English, Hindi or any of the other language not contained in the 8th Schedule of the Constitution of India must be 

attested by a Magistrate or a Notary Public or a special Executive Magistrate 
3 Witness should be a person other than co-holder / joint holder 
4 The applicant should authenticate any corrections/ alteration in the account opening form 
5 All the fields in the Form must be filled up otherwise the Form may be rejected 
6 The Applicant has to sign wherever sign mark F,S,T is mentioned {F-First Holder, S-Second Holder, T-Third Holder} 
7 In case of Second or Third Holder applying for demat account, download the Know Your Client (KYC) form from our website and submit along with AOF, with proofs. 
8 Signature should be preferably in black ink. In case of any correction/cancellation, please provide counter signature on the left side of the page. 
 
Demat Account: 
 
1 For Demat Account, Joint  Holder and Nominee cannot be the same person 
2 Photographs to be signed across and pasted (Not Stapled) for all the holders in Demat as well as the nominee and his/her guardian 
3 In case of joint applicants for Demat Account, copy of PAN, Proof of Address and Proof of Identity for all Applicants is mandatory 
4  Demat Account cannot be linked with Trading Account where minor is the joint holder in Demat account 

 Acceptable Documents (Self attested copies required) Please Tick 

PAN card of Account Holder  

Photograph One Colored Front Face Photograph on photographic Paper (Passport Size)  

 

Proof of 
Identity 
(Any One) 

1. Valid Passport (Name, Address & Photo page)  

2. Voter ID (front and back)  

3. PAN Card  

4. Valid Driving License (Name, Address & Photo page)  

5. Unique identification number (UID) (Aadhaar) 
[Aadhar consent is mandatory, please refer our website for consent format] 

 

6. Other
1
(Pls. Specify)    

 
 
 
 

 
Proof of 

Address 
(Any One) 

1. Unique identification number (UID) (Aadhaar) 
[Aadhar consent is mandatory, please refer our website for consent format] 

 

2. Valid Passport (Name, Address & Photo page)  

3. Valid Driving License (Name, Address & Photo page)  

4. Voter ID (front and back)  

5. Electricity Bill (not more than 2 months old)  

6. Resident Landline Tel. Bill (not more than 2 months old)  

7. Registered Lease/Leave & License Agreement  

8. Other* (Pls. Specify)    
  

 

Proof of 
Income 
(Any One) 

1. Copy of ITR Acknowledgement  

2. Copy of Annual Accounts  

3. In case of salary income - Salary Slip, Copy of Form 16  

4. Net-worth certificate  

5. Copy of Demat Account Holding Statement for last 6 months  

6. Bank Account Statement for last 6 months reflecting income  
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Account Opening Form 

A. KYC form - Document captures the basic information about the constituents 
and an instruction/checklist. (To be filled by customer) 
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declaration and Aadhaar authentication consent 

 

11-13 

 

2   Tariff sheet    Document detailing the demat fee schedule and other charges levied on the 

client  
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securities transaction on behalf of the client 
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participant 

 

24-27 
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FATCA / CRS DECLARATION / SELF CERTIFICATION FOR INDIVIDUAL 

Client Code & Name  

 First Holder Second Holder Third Holder 

1 Are you Indian Resident Person? 
(Refer Risk Disclosure document At 
www.mnclgroup.com) 

 
Yes 

 
No 

 
Yes 

 
No 

 
Yes 

 
No 

2 Specify country of residence for tax 
purpose (if above clause is no) 

   

3 Specify Tax Identification No./ Others    

Note: if you are a U.S. person and / or if your tax residency / nationality / citizenship is other than India, 
then please provide declaration / self-certification under FATCA / CRS. 

 

Declaration / Self-certification 

 

 I understand that M/s M.S.N. Securities Pvt. Ltd. is relying on this information for the purpose 

of determining the status of the applicant named above in compliance with FATCA/CRS. M/s 

M.S.N. Securities Pvt. Ltd. is not able to offer any tax advice on CRS or FATCA or its impact 

on the applicant. I shall seek advice from professional tax advisor for any tax questions. 

 I agree to submit a new form within 30 days if any information or certification on this  

form becomes incorrect. 

 I agree that as may be required by domestic regulators/tax authorities the M/s M.S.N. Securities 

Pvt. Ltd. may also be required to report, reportable details to CBDT or close or suspend my 

account. 

 I certify that I provide the information on this form and to the best of my knowledge and belief 

the certification is true, correct and complete. 

 

 

  

First Holder 

 

Second Holder 

 

Third Holder 

 

Name 

 

   

 

Signature 

 

   

 



 

  FATCA & CRS TERMS AND CONDITIONS  - FOR INDIVIDUAL  

The Central Board of Direct Taxes has notified Rules 114F to 114H, as part of the Income tax Rules, 1962, which require 
Indian financial institutions to seek additional personal, tax and beneficial owner information and certain certifications and 
documentation from all our unit holders. In relevant cases, information will have to be reported to tax authorities / 
appointed agencies. Towards compliance, we may also be required to provide information to any institutions such as 
withholding agents for the purpose of ensuring appropriate withholding from the folio(s) or any proceeds in relation 
thereto. 

Should there be any change in any information provided by you, please ensure you advise us promptly, i.e., within 30 days. 

Please note that you may receive more than one request for information if you have multiple relationships with us or our 

group entities. Therefore, it is important that you respond to our request, even if you believe you have already supplied 
any previously requested information. It is mandatory to supply a TIN or functional equivalent if the country in which you 
are tax resident issues such identifiers. If no TIN is yet available or has not yet been issued, please provide an explanation 
and attach this to the form. 

In case investor has the following Indicia pertaining to a foreign country and yet declares self to be non-tax resident in the 
respective country, investor to provide relevant Curing Documents as mentioned below: 

 

FATCA/ CRS Indicia 

observed (ticked) 
Documentation required for Cure of FATCA/ CRS indicia 

U.S. place of birth 1. Self-certification that the account holder is neither a citizen of United States of 
America nor a resident for tax purposes; 

2. Non-US passport or any non-US government issued document evidencing 
nationality or citizenship (refer list below); AND 

3. Any one of the following documents: 
a. Certified Copy of “Certificate of Loss of Nationality or 
b. Reasonable explanation of why the customer does not have such a certificate 
despite renouncing US citizenship; or 
Reason the customer did not obtain U.S. citizenship at birth 

Residence/mailing address 

in a country other than 

India 

1. Self-certification that the account holder is neither a citizen of United States of 
America nor a tax resident of any country other than India; 
and 

2. Documentary evidence (refer list below) 

Telephone number in a 

country other than India 
If no Indian telephone number is provided 

1. Self-certification that the account holder is neither a citizen of United States of 
America nor a tax resident of any country other than India; and 

2. Documentary evidence (refer list below) 
If Indian telephone number is provided along with a foreign country telephone number 

1. Self-certification (in attached format) that the account holder is neither a citizen of 
United States of America nor a tax resident for tax purposes of any country other 
than India; OR 

2. Documentary evidence (refer list below) 

Standing instructions to 

transfer funds to an 
account maintained in a 
country other than India 
(other than depository 
accounts) 

1. Self-certification that the account holder is neither a citizen of United States of 
America nor a tax resident of any country other than India; and 

2. Documentary evidence (refer list below) 

List of acceptable documentary evidence needed to establish the residence(s) for tax purposes: 
1. Certificate of residence issued by an authorized government body* 
2. Valid identification issued by an authorized government body* (e.g. Passport, National Identity card, etc.) 
* Government or agency thereof or a municipality of the country or territory in which the payee claims to be a resident. 







 

 

 

 

 

This Power of Attorney does not intend to give any exclusive rights to the Attorney on the Demat Account 

This Power of Attorney shall be governed by the laws of India and shall be subject to the Jurisdiction of the Courts at Mumbai. 

 

IN WITNESS WHEREOF, I/We the above mentioned do hereby-set my/our hands hereon at___________________ on this 

_________________day of the month of ___________ in the year ________in the presence of the following witness: 
 

 

 

 

   
First Holder Second Holder Third holder 

 
 
 

WITNESS   (1):          

NAME       

SIGNATURE            

ADDRESS              

    
 

 

 

WITNESS   (2):          

NAME                                                                                                                                              

SIGNATURE                                                                                                                                                                                                                    

ACCEPTED 
For M.S.N. Securities Pvt. Ltd. 

 

 

 

Authorised Signatory 

ADDRESS
   

 

 
 







                

      

              GUIDANCE NOTE - DO’S AND DON’TS FOR DEPOSITORY FOR INVESTORS 

             Do's: 

• Register for CDSL's internet-based facility 'easi' to monitor your demat account yourself. 
Contact your DP for details.  

• Register for CDSL's SMS Alert facility - SMART and obtain alerts for any debits or credits due 
to a corporate action, in your demat account 

• Accept the DIS book from your DP only if each slip has been pre-printed with a serial number 
along with your demat account number and keep it in safe custody. 

• Always mention the details like ISIN, number of securities accurately. In case of any queries, 
please contact your DP or broker. 

• Ensure that all demat account holder(s) sign on the DIS. 

• Please strike out the any blank space on the slip. 

• Cancellations or corrections on the DIS should be initialled or signed by all the account 
holder(s). 

• Submit the DIS ahead of the delivery date for all type of market transactions. DIS can be 
issued with a future execution date.  

• Intimate any change of address or change in bank account details to your DP immediately.  

• Check the investor service record of the issuer company with your DP before deciding to 
send certificates for demat. The list of companies whose demat request are pending is 
published at www.cdslindia.com.  

• Before sending securities for demat, record the distinctive numbers of the securities sent.  

• Before granting Power of Attorney (PoA) to anyone, to operate your demat account, 
carefully examine the scope & implications of powers being granted. 

• PoA is not mandatory for opening a demat account. 

• The demat account has a nomination facility and it is advisable to appoint a nominee, in case 
of sole account holders. 

• Ensure that, both, your holding and transaction statements are received periodically 
as instructed to your DP. You are entitled to receive a transaction statement every 
month if you have any transactions and once a quarter if there have been no 
transactions in your account.  

• Check your demat account statement on receipt. In case you notice any unauthorized debits 
or credits, contact your DP for clarification. If not resolved, you may contact CDSL's Investor 
Relations Officer, Ms. Tara Ajit, Central Depository Services (India) Ltd., 17th Floor, 
P.J.Towers, Dalal Street, Mumbai - 400 001,Tel. 2272 8629 , emailcomplaints@cdslindia.com 

              Don'ts:  

• Do not leave your instruction slip book with anyone else.  

• Do not sign blank DIS as it is equivalent to a bearer cheque. 

• Avoid over-writing, cancellations, misspellings, changing of the name and quantity of 
securities.  

• We request you to meticulously follow the above instructions, to avoid any problem in 
operation of your demat account.  

 

Signature of Client : _______________________ 

Place                         :_______________________ 

Date                          :_______________________ 

MANDATORY 
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Rights and Obligations of Beneficial Owner and Depository Participant as 

prescribed by SEBI and Depositories 

General Clause 

1. The Beneficial Owner and the Depository participant (DP) shall be bound by the 

provisions of the Depositories Act, 1996, SEBI (Depositories and Participants) 

Regulations, 1996, Rules and Regulations of Securities and Exchange Board of India 

(SEBI), Circulars/Notifications/Guidelines issued there under, Bye Laws and Business 

Rules/Operating Instructions issued by the Depositories and relevant notifications of 

Government Authorities as may be in force from time to time. 

2. The DP shall open/activate demat account of a beneficial owner in the depository system 

only after receipt of complete Account opening form, KYC and supporting documents as 

specified by SEBI from time to time. 

Beneficial Owner information 

3. The DP shall maintain all the details of the beneficial owner(s) as mentioned in the 

account opening form, supporting documents submitted by them and/or any other 

information pertaining to the beneficial owner confidentially and shall not disclose the 

same to any person except as required by any statutory, legal or regulatory authority in 

this regard. 

4. The Beneficial Owner shall immediately notify the DP in writing, if there is any change 

in details provided in the account opening form as submitted to the DP at the time of 

opening the demat account or furnished to the DP from time to time. 

Fees/Charges/Tariff 

5. The Beneficial Owner shall pay such charges to the DP for the purpose of holding and 

transfer of securities in dematerialized form and for availing depository services as may 

be agreed to from time to time between the DP and the Beneficial Owner as set out in the 

Tariff Sheet provided by the DP. It may be informed to the Beneficial Owner that "no 

charges are payable for opening of demat accounts” 

6. In case of Basic Services Demat Accounts, the DP shall adhere to the charge structure as 

laid down under the relevant SEBI and/or Depository circulars/directions/notifications 

issued from time to time. 

7. The DP shall not increase any charges/tariff agreed upon unless it has given a notice in 

writing of not less than thirty days to the Beneficial Owner regarding the same.  

Dematerialization  

8. The Beneficial Owner shall have the right to get the securities, which have been admitted 

on the Depositories, dematerialized in the form and manner laid down under the Bye 

Laws, Business Rules and Operating Instructions of the depositories.  
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Separate Accounts 

9. The DP shall open separate accounts in the name of each of the beneficial owners and 

securities of each beneficial owner shall be segregated and shall not be mixed up with the 

securities of other beneficial owners and/or DP’s own securities held in dematerialized 

form. 

10. The DP shall not facilitate the Beneficial Owner to create or permit any pledge and /or 

hypothecation or any other interest or encumbrance over all or any of such securities 

submitted for dematerialization and/or held in demat account except in the form and 

manner prescribed in the Depositories Act, 1996, SEBI (Depositories and Participants) 

Regulations, 1996 and Bye-Laws/Operating Instructions/Business Rules of the 

Depositories.   

Transfer of Securities 

11. The DP shall effect transfer to and from the demat accounts of the Beneficial Owner only 

on the basis of an order, instruction, direction or mandate duly authorized by the 

Beneficial Owner and the DP shall maintain the original documents and the audit trail of 

such authorizations. 

12. The Beneficial Owner reserves the right to give standing instructions with regard to the 

crediting of securities in his demat account and the DP shall act according to such 

instructions. 

Statement of account 

13. The DP shall provide statements of accounts to the beneficial owner in such form and 

manner and at such time as agreed with the Beneficial Owner and as specified by 

SEBI/depository in this regard. 

14. However, if there is no transaction in the demat account, or if the balance has become Nil 

during the year, the DP shall send one physical statement of holding annually to such BOs 

and shall resume sending the transaction statement as and when there is a transaction in 

the account. 

15. The DP may provide the services of issuing the statement of demat accounts in an 

electronic mode if the Beneficial Owner so desires. The DP will furnish to the Beneficial 

Owner the statement of demat accounts under its digital signature, as governed under the 

Information Technology Act, 2000. However if the DP does not have the facility of 

providing the statement of demat account in the electronic mode, then the Participant 

shall be obliged to forward the statement of demat accounts in physical form.  

16. In case of Basic Services Demat Accounts, the DP shall send the transaction statements as 

mandated by SEBI and/or Depository from time to time. 

Manner of Closure of Demat account 

17. The DP shall have the right to close the demat account of the Beneficial Owner, for any 

reasons whatsoever, provided the DP has given a  notice in writing of not less than thirty 

days to the Beneficial Owner as well as to the Depository. Similarly, the Beneficial 

Owner shall have the right to close his/her demat account held with the DP provided no 
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charges are payable by him/her to the DP. In such an event, the Beneficial Owner shall 

specify whether the balances in their demat account should be transferred to another 

demat account of the Beneficial Owner held with another DP or to rematerialize the 

security balances held. 

18. Based on the instructions of the Beneficial Owner, the DP shall initiate the procedure for 

transferring such security balances or rematerialize such security balances within a period 

of thirty days as per procedure specified from time to time by the depository. Provided 

further, closure of demat account shall not affect the rights, liabilities and obligations of 

either the Beneficial Owner or the DP and shall continue to bind the parties to their 

satisfactory completion.  

Default in payment of charges 

19. In event of Beneficial Owner committing a default in the payment of any amount 

provided in Clause 5 & 6 within a period of thirty days from the date of demand, without 

prejudice to the right of the DP to close the demat account of the Beneficial Owner, the 

DP may charge interest at a rate as specified by the Depository from time to time for the 

period of such default. 

20. In case the Beneficial Owner has failed to make the payment of any of the amounts as 

provided in Clause 5&6 specified above, the DP after giving two days notice to the 

Beneficial Owner shall have the right to stop processing of instructions of the Beneficial 

Owner till such time he makes the payment along with interest, if any. 

Liability of the Depository 

21. As per Section 16 of Depositories Act, 1996,  

1. Without prejudice to the provisions of any other law for the time being in force, 

any loss caused to the beneficial owner due to the negligence of the depository or 

the participant, the depository shall indemnify such beneficial owner. 

2. Where the loss due to the negligence of the participant under Clause (1) above, is 

indemnified by the depository, the depository shall have the right to recover the 

same from such participant. 

Freezing/ Defreezing of accounts 

22. The Beneficial Owner may exercise the right to freeze/defreeze his/her demat account 

maintained with the DP in accordance with the procedure and subject to the restrictions 

laid down under the Bye Laws and Business Rules/Operating Instructions. 

23. The DP or the Depository shall have the right to freeze/defreeze the accounts of the 

Beneficial Owners on receipt of instructions received from any regulator or court or any 

statutory authority. 

Redressal of Investor grievance 

24. The DP shall redress all grievances of the Beneficial Owner against the DP within a 

period of thirty days from the date of receipt of the complaint. 



Signatures

First Holder Second Holder Third Holder





ACKNOWLEDGEMENT 

Date  :   

 
To, 
 
M.S.N. Securities Pvt. Ltd. 
108 Veena Chambers, 
Dalal Street, Fort, Mumbai 400001 
 

I/We hereby acknowledge that the following documents/ process were made available/ explained to me: 

 

1. Rights and Obligations of Beneficial owner and Depository Participant (DP) 
 

2. Guidance Note - Do’s and Don’ts for for depository for Investors 
 

3. Policies and Procedures of Reliance Securities Ltd. pursuant to the SEBI circular dated   December 03, 
2009 

 
4. Terms and Conditions for Basic Services Demat Account (BSDA), if applicable 

 
 

I/We understand that the Voluntary documents executed by me are out of my/our free will. 

I/We hereby confirm that I have clearly understood and agree to abide by the Policies and  Procedures, Rights 

and obligations, Terms and Conditions (containing para 1 to 105) and Tariff Structure and be bound by same and 

by the bye laws as are in force from time to time as described by .I also understand and agree that these Policies 

and Procedures, Terms and Conditions and Tariff Structure can be changed by M.S.N. Securities Pvt. Ltd. from 

time to time with prior notice of 30 days through email. 

I/We aware that the welcome kit, login Id and password of my trading account will be sent on my email ID 

and alerts on Mobile no. furnished in KYC form and any changes thereof. 

I/We hereby declare that any change in the information submitted by me/us in regard to FATCA/CRS shall be 
intimated to M.S.N. Securities Pvt. Ltd  immediately. 
I/We declare that the particulars given by me/us above are true and to the best of my/our knowledge as on the 

date of making this application and I/We undertake that it would be my/our responsibility to check, scrutinize the 

said forms and documents within 15 days of account opening and intimate discrepancies if any. We further agree 

that any false/misleading information given by me/us or suppression of any material information will render my/our 

account liable for termination and suitable action 

 

 

_______________________  ________________________  _____________________ 

First Holder    Second Holder    Third Holder 
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